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Documenting the Conditions in and around Your Facilities and Grounds

This form will assist you in documenting conditions in and around your work areas. This information can be
used to plan an evacuation and/or inform the authorities about the quantity, location, and type of dangerous
materials stored at your site. It can also be helpful in planning an evacuation assembly point, setting up a
shelter-in-place location, and developing a prioritized shut down checkilist.

CONTENTS

Documenting the Conditions in and around Your Facilities and Grounds...........cccecevereeveneneeneseeeeseeeesee e 1
Detailed Description Of the WOIK AT ..........ooiiiiieeee ettt st b e 3
Photographic or Other Visual Representation of the FaCIlitieS: .........ccccveviiieciiiceeeeeeee e 4
Location of Flammable or Hazardous MAterialS: ..ot 5
GAS MEBLEIS: ...ttt ettt E e Rt R e e e R R et R e Rt eR e e bRt e R e Rt Rt e a e e r e e e nresreere s 5
Location Of Main SNUL-Off VAIVES: ...ttt sttt es e 6

Documenting the Equipment and Utilities Located at YOUI SITE .........coeviiieiiirinireseeeeeeee s 7
(S e To T Tor= L T U] = 1o () SRS 7
Heating and CO0lNG SYSIEM(S): ...uiiieiiiieieie ettt ettt te e et e s te et e st e e s e sbesbeesbesteesaebesssensesbeensasteessentesseensenes 7
EleVvator(S) and ESCAIAtOI(S): .....cuciiiieieitieiecie ettt ettt et ete et este e e e besteeaesbeeasestesbeesbesteessesbeessensesbeensastesseentessaensenes 7
FIrE CONIIOI ROOMI(S): ..eeviitieieitiete ettt sttt et e e st e e et e et ebe s beesaesteebe e beeteeasesbesssaseeseensesteessensesasenbesseensesteessensessaensenes 8
[ To [0 [T g oo I VgL I 0 q 010 1S 0 =SSP 8
SPECIAl STOFAQE FACIHLIES: ....cti ettt s e e be e st esee s b e essestesseessesseessanseeseessesseensessensaensens 8
WALEE CONIOI VAIVE(S): vttt ettt ettt s et e st e e e st e s be et e s beeteesbeeteessesbesasesbesbeessasteebeenbesteessentesssensesseennetes 8
V4T 111 £ (o] o TSROSO ST SRS P PR PSSR 9
EleVvator(S) And ESCAlAtON(S): . ... cuerireeiereeiete sttt ettt et ettt ettt et esbe st et e s aeensestesseesesseeneesseeatensesaeensesseeneenseeneeneens 9
Other Key FacCilitieS OF INFrASIIUCLUIE:.........cciieeieeeetetietete sttt e st este s e et e ste e s e s tessaebestaessansesssessesseessessenseensens 9
L= Lo 111§V I =T | = o PRSP 10
TR AN =T 0 IS (=] 0 41 ) TSRS 11
Voice Communications and Fire PRONE(S):.......ooi ittt sttt te st aeseeenee e 12

+ American Red Cross

Courtesy of The American Red Cross. © 2012 The American National Red Cross. All rights reserved.

Adaptation by




American Red Cross

Ready Rating"

SEANAPIPE SYSTEIM(S): .vetetitiieieieit ettt sttt ettt b bt sttt et e st e bt s bt e b s bt st e s e e et ese e st eseebesbesbenbe st e sensenneneeneeseas 12
T8 PUMIPD(S): ettt h ettt bt e bbbt b b e e e e e st e bt e bt e bt s h e b et et et e st e bt e bt e b e ne e b et et ent e st eneens 13
YL =T RS VS (] 115 USRS 13
T T o TN T IS =T €53 RSSO 14
S Lol o =T o[ A T a1 = 1 (o] £ (S RSSO 14
AUtOMALIC TranSTEr SWITCN(ES): ...ttt b e et eseenes 15
EMEIGENCY LIGNTING: ..ottt ettt b e bbbt s bt et et et e st e bt e bt e b e st e b et e s et e e eneenis 15
B LB VALOT () vttt b bbbt h bbbttt a e bkt h e R b et et a e h e h e bt bt s e e b et et et eneeneeas 15

+ American Red Cross
-

Courtesy of The American Red Cross. © 2012 The American National Red Cross. All rights reserved.

Adaptation by




American Red Cross

Ready Rating"

Detailed Description of the Work Area:

Location Name Description Address or Location
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Photographic or Other Visual Representation of the Facilities:

Location and Name Graphic

<Insert Photo, Blueprint, Map or Drawing>
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Location of Flammable or Hazardous Materials:

Location Characteristics Hazardous Material
Stored?
Yes[ ] Nol[]
Yes[ ] Nol[]
Yes[ ] Nol[]
Gas Meters:

Number of Meters

Location of Meters

Areas Serviced by Gas
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Location of Main Shut-off Valves:

Location and Name Graphic

<Insert Photo, Blueprint, Map or Drawing>
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Documenting the Equipment and Utilities Located at Your Site

Electrical Generator(s):

Number of Generators

Location of Generators

Type and Capacity

Connection Loads

Restrictions on
Emergency Use

Heating and Cooling System(s):

Location of Systems

Type and Capacity

Elevator(s) and Escalator(s):

Location

Areas Serviced
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Fire Control Room(s):

Location

Staffing Instructions

Laddering and Exposures:

Location

Type of Exposure

Special Storage Facilities:

Location

What is Being Stored

Water Control Valve(s):

Location

Areas Serviced
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Ventilation:

Control Location

Other Comments

Elevator(s) and Escalator(s):

Location

Areas Serviced

Other Key Facilities or Infrastructure:

Location

Comments
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Facility Diagram

(Insert a copy of the floor plan for each facility. If the facility has multiple levels, include one floor plan per
page.)

Location and Name Graphic

<Insert Photo, Blueprint, Map or Drawing>
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Fire Alarm System(s):

Control Panel Location

Location of Pull Stations

Type

Make

Model

Primary Power

Secondary Power

Type of Alarm Sounding
Device

Automatic Ancillary
Devices
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Voice Communications and Fire Phone(s):

Location

Type

Speaker Coverage

Location of Fireman’s
Phone

Handset Location

Standpipe System(s):

Size of Hose Outlets

Type of Hose Stations

Coverage Area

Fire Department
Connection Location

Fire Pump Location

Valves
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Fire Pump(s):

Manufacturer

Model Number

Number of Pages

Gallons Per Minute

PSIG RPMs
Horsepower Tank Size
Fuel Type

Sprinkler System(s):

Type(s)

Valve

Coverage
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Fire Extinguisher(s):

Type Quantity

ABC

Chemical

co?

Water

Other

Emergency Generator(s):

Make

Model

Fuel Type

Tank Location

Output | Amps KW
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Automatic Transfer Switch(es):

Make

Model

Number/Area

Emergency Lighting:

Location

Elevator(s):

Location

Number

Fire Department
Designated

Secondary Power

Fire Recall
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